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Fleet Management Status Review — Self Assessment Short Form
Complete the self assessment form and check your scores.

Please tick as appropriate:

HEALTH AND SAFETY POLICY

Do you have a Health and Safety Policy, which includes your
procedures to manage driver safety?

Do you undertake formal risk assessments of driving at work
risks and record their results?

Are accidents reported, recorded and investigated?

Total Possible
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[image: image2.emf]Lights & indicators – front:

Lights & indicators – rear:

Cleanliness:

Tyre condition (damage):

Tyre tread depths (min 1.6mm):

Tyre pressure correct (consult user handbook):

Exterior                                                    

Serviceable                    Remarks

Roof rack secure:

Tow bar secure:

Towing electrics:

Bodywork 

(identify areas of damage on diagram and include comments within General Remarks below)

General Remarks

Driver’s signature:

Manager’s signature:

Date:

Date:

Front windscreen glass & wipers:

Rear windscreen glass & wipers:

Mirrors and other window glass:

Car / Van Manager’s Inspection Form (continued)

Lights & indicators – front:

Lights & indicators – rear:

Cleanliness:

Tyre condition (damage):

Tyre tread depths (min 1.6mm):

Tyre pressure correct (consult user handbook):

Exterior                                                    

Serviceable                    Remarks

Roof rack secure:

Tow bar secure:

Towing electrics:

Bodywork 

(identify areas of damage on diagram and include comments within General Remarks below)

General Remarks

Driver’s signature:

Manager’s signature:

Date:

Date:

Front windscreen glass & wipers:

Rear windscreen glass & wipers:

Mirrors and other window glass:

Car / Van Manager’s Inspection Form (continued)
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[image: image1.emf]Brake fluid level:

Clutch fluid level:

Washer bottle full & correct frost protection fluid:

Compartment clean:

Car / Van Manager’s Inspection Form

Driver:

Vehicle type:

Spot check:

Hand over / take over:

Registration number:

Speedometer reading:

Manufacturer’s handbook available:

Service record book (up to date):

Company driver’s handbook:

Incident recording form:

Locks and alarm:

Seats & seat-belts:

General Information

Documentation                                       

Checked                        Comments

Vehicle Interior                                       

Serviceable                    Remarks

Instrument panel warning lights:

Front and rear windscreen washers:

Window operation:

Cleanliness:

Heated rear window:

Cleanliness:

Boot lid / rear doors secure:

Spare wheel jack and brace:

Spare wheel tyre pressure & condition:

Boot / Load Area                                    

Serviceable                    Remarks

Engine oil level:

Coolant level (anti-freeze):

Battery electrolyte level:

Battery security:

Engine Compartment                             

Serviceable                    Remarks

Battery terminals secure & clean or greased:

Horn:

Brake fluid level:

Clutch fluid level:

Washer bottle full & correct frost protection fluid:

Compartment clean:

Car / Van Manager’s Inspection Form

Driver:

Vehicle type:

Spot check:

Hand over / take over:

Registration number:

Speedometer reading:

Manufacturer’s handbook available:

Service record book (up to date):

Company driver’s handbook:

Incident recording form:

Locks and alarm:

Seats & seat-belts:

General Information

Documentation                                       

Checked                        Comments

Vehicle Interior                                       

Serviceable                    Remarks

Instrument panel warning lights:

Front and rear windscreen washers:

Window operation:

Cleanliness:

Heated rear window:

Cleanliness:

Boot lid / rear doors secure:

Spare wheel jack and brace:

Spare wheel tyre pressure & condition:

Boot / Load Area                                    

Serviceable                    Remarks

Engine oil level:

Coolant level (anti-freeze):

Battery electrolyte level:

Battery security:

Engine Compartment                             

Serviceable                    Remarks

Battery terminals secure & clean or greased:

Horn:
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